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1. O01mme moJ10KkeHUs

1.1. Hensto nannoro IlonmoxeHus sIBISETCS 3alIUTa MEPCOHATBHBIX JaHHBIX PAOOTHUKOB
OT HECAHKLIMOHUPOBAHHOI'O I0CTYIA, HEMPAaBOMEPHOI'0 UX MCIIOJIb30BaHUS WIIHA YTPATHL.

1.2. Hacrosimee Ilonoxenue paszpaborano Ha ocHoBaHuu crareid Koncturyuuu PO,
TpynoBoro komekca P®, Komekca P® 00 aaMUHUCTpPATHBHBIX IPaBOHAPYIICHUSX,
['paxxnanckoro koxaekca P®, YromoBuoro konekca P®, a taxxe dexepansHoro 3axona "OO0
uHpopManuu, UHHopMaTU3aLUU U 3alUuTe HHpopManuu'".

1.3. IlepcoHanbHble JaHHBIE OTHOCATCA K KaTErOpuu KOH(MUACHIMAIBHOW WH(pOpMAaLUU.
PexxuM KOH(QUAEHIIMATBHOCTH MEPCOHAIBHBIX JTAHHBIX CHUMAETCS B CilydasXx 00€3/MYMBaHUS
WJIM 110 UCTEYEHUU 75 JIET CPOKA XPAHEHMS, €CIIM NHOE HE OIPEIEIICHO 3aKOHOM.

1.4. Hacrosmee [Tonoxenue npunsito CoBeTOM YUpeKIACHUS ,YTBEPKIAE€TCS U BBOIAUTCSA
B JieficTBue npuka3zom 3asenymoiero OV u sBusercs o0s3aTeabHBIM JIUIS UCIOJHEHUS BCEMU
pabOTHUKAaMU, UMEIOIIUMHU JIOCTYII K IEPCOHATIBHBIM JJAHHBIM COTPYIHUKOB.

2. [lousiTue M cocTaB MEPCOHAJIBbHBIX JAHHBIX

2.1. TlepconanbHble naHHble pabOTHUKA - MHOpMaIus, HeoOXoaumas pabdoToaaTeno B
CBSI3U C TPYAOBBIMH OTHOIICHHMSIMH U Kacaromuecss KOHKpeTHoro pabotnuka. [lox nnpopmanneit
0 pabOTHUKAX TOHHUMAIOTCS CBEJIEHUS O (QaKTax, COOBITUSX M OOCTOSTENbCTBAX KHU3IHU
paboTHHKA, TTO3BOJISIONINE UACHTU(DHUIIMPOBATH €r0 JTHYHOCTb.

2.2. B cocTtaB nepcoHalbHBIX JaHHBIX pAOOTHUKA BXOJIAT:

- aHKETHbIE U Ouorpauueckue JaHHbIE;

- oOpa3oBaHue;

- CBEJICHUS O TPYAOBOM U OOIIIEM CTaXKE;

- CBEJICHUS O COCTAaBE CEMbU;

- IaCMIOPTHBIE JaHHBIE;

- CBEJICHUS O BOMHCKOM Y4ETE;

- CBEJIEHUs 0 3apabOTHOM IJIaTe COTPYIHUKA,

- CBEJICHUS O COLIMAIIBHBIX JIBIOTaX;

- CIIELUAIbHOCTB;

- 3aHMMaeMasl JOJKHOCTB;

- HAJIM4YUE CyIMMOCTEN;

- aJJpec MeCTa JKUTENbCTBA;

- ToMalHuM TenedoH;

- MeCTO paboThI MK y4eObl YWIEHOB CEMbH U POJICTBEHHUKOB;

- XapaKkTep B3aUMOOTHOIIEHUN B CEMbE;

- CoZiep>KaHHE TPYAOBOIO JOr0OBOPA;

- COCTaB JIEKJIAPUPYEMbIX CBEIEHUI O HAJIMUYUU MaTepUAIbHBIX IEHHOCTEM;

- coZiep KaHME JEKIapaluy, oAaBacMOi B HAJIOTOBYIO MHCIIEKIHUIO;

- MOJJIMHHUKY U KOMHMH MPUKA30B MO JUYHOMY COCTaBY;

- IMYHBIE JIe1a U TPYJOBbIE KHIKKU COTPYIHUKOB;

- OCHOBAHMSI K MPHUKAa3aM I0 JINYHOMY COCTaBYy;

- Jena, COAEprKallhe MaTepuajbl M0 MOBBIIICHUIO KBAIM(UKAIMK U MEPEernoJroTOBKe
COTPYJIHUKOB, UX aTTECTALIUHU, CIIY’)KEOHBIM PacClIEIOBAHUSIM.

2.3. JlokyMeHTbl, yKa3aHHble B 1. 2.2. Hacroswmero Ilonoxenusi, sBASIOTCA
KOH(UICHIMATBHBIMU, XOTS, YUUTHIBAasi UX MacCOBOCTb M €IMHOE MECTO 00paOOTKH U XpaHEeHus
- COOTBETCTBYIOIIUH rpu( OrpaHnvYeHusl Ha HUX HE CTaBUTCA.



3. O0padoTKa NepCcOHANBHBIX JaHHBIX

3.1. Tlox o00paGoTKOW MEPCOHATBHBIX JAHHBIX pAOOTHHKA TOHMMAETCS IIOJyYEHHE,
XpaHeHHe, KOMOMHUpPOBaHME, Iepejada WIM JiIo00e Jpyroe HUCIOJIb30BaHUE IEPCOHAIbHBIX
JIAHHBIX paOOTHHKA.

3.2. B nemsx obecnieueHust mpaB M CBOOOJ YesIOBEKa M TpakAaHWHA paboTojareiab U €ro
OpeACTaBUTENId Npu 00pabOTKE MEepCOHATBHBIX JAHHBIX pabOTHUKA 00sA3aHBI COOIIOAATH
cieayromye oomue TpedoBaHus:

3.2.1. OOpaboTka TEpPCOHANbHBIX JaHHBIX pAaOOTHMKA MOXET OCYLIECTBISATHCS
UCKJIFOUUTENIFHO B LIEJSIX oOecreyeHus: COOI0ACHUS 3aKOHOB U MHBIX HOPMATUBHBIX IIPABOBBIX
aKTOB, COJCHCTBUS PaOOTHUKAM B TPYAOYCTPOMCTBE, OOy4eHHH W TPOJBMXKEHUH IO CIyxOe,
o0ecrieyeHHs JIMYHOM 0€30MacHOCTH pPAOOTHUKOB, KOHTPOJS KOJIMYECTBA M  KadyecTBa
BBITOJIHSIEMON pabOTHI M 00ECTIEUeHUs] COXPAHHOCTH UMYIIIECTBA.

3.2.2. Ilpu onpeneneHun oObeMa U cojlepkaHMs, 0OpadaTbIBa€MbIX IE€PCOHAIBHBIX
JaHHBIX paboTHHKA paboTojaTeNlb JIOJKEH pyKoBojacTBoBaThcsa Koncrutynuein Poccuiickoit
Denepanun, Tpy1oBbIM KOJIEKCOM U MHBIMU (heiepabHbIMU 3aKOHAMHU.

3.2.3. IlonydyeHue mEpCOHAIbHBIX JaHHBIX MOXET OCYHIECTBIATHCA Kak IIyTEM
IpPECTaBICHUS UX CAMUM PAOOTHUKOM, TaK U ITyTEM IOJIY4YEHHs UX U3 UHBIX HCTOUHHKOB.

3.2.4. TlepcoHanbHbIC TaHHBIC CIAEAYET MOIYYaTh Y HETO CaMOT0, C MMCbMEHHOTO COTJIACHs
Ha 00pabOTKy NEPCOHAIBHBIX TAHHBIX paOOTHHUKA.

Ecnmu mepconanbHble naHHBIE pPAOOTHHKA BO3MOXKHO TIOJIYYHTH MOIbKO YV mpembvell
CMOopoHbl, TO paOOTHUK JODKEH OBITh YBEIOMIIEH 00 STOM 3apaHee, U om He20 OO0JHCHO Oblmb
noIyYeHo nucbMeHHoe coenacue. Pabotomarenb HODKEH COOOIIUTH pabOTHHUKY O IEJsX,
IpPENoiaraéMplX HCTOYHMKAX M CHoco0ax IMOJIydyeHHs! MEepCOHANbHBIX JaHHBIX, a TaKXe O
XapakTepe TNOJUICKANINX TOTYYEHUIO TIEPCOHANBHBIX JaHHBIX M TOCIEICTBHAX OTKa3a
pabOTHHUKA 1aTh MMCbMEHHOE COTJIacue Ha UX MOJyYeHHUE.

3.2.5. PabGoronarens He MMeeT IpaBa IMOJydaTh U 0OpadaThiBaTh NEPCOHAIbHbBIE JaHHbIC
pabOTHUKA O €20 NOAUMUYECKUX, PEeNUSUOSHLIX U UHLIX YOeHCOeHUsX U 4acmHOU JHCU3HU. B
cyuasx, HenoCpeoCmBeHHO CEA3AHHBIX C B0NPOCAMU MPYOOGbIX OMHOWEHUl, OaHHblE O
YACMHOU JHCU3HU pabomuuxa (ungopmayus o JicusHeOessmelbHOCMU 8 cghepe CeMelHbIX
ObIMOBBIX, NUYHBIX OMHOWIEHUL) Mo2ym Obimb NONYYeHvl U 0Opabomanvl pabomooamenem
MOJNILKO € €20 NUCbMEHHO20 CO2NACUS.

3.2.6. Paboronarens He MMeeT MpaBo Moiy4daTb U 00pabaThIBaTh NEPCOHAIBHBIE JAHHbBIE
pabOTHHKAa O €ro WIEHCTBE B OOILECTBEHHBIX OOBEIMHEHUAX WIU €ro Mnpodcor3Hon
NeSITeIbHOCTH, 33 HCKIIFOYCHHUEM CITy4daeB, MPEIyCMOTPEHHBIX (eiepaTbHBIMHI 3aKOHAMH.

3.3. K o6paboTke, nepenaue U XpaHEHUIO MIEPCOHATBHBIX JaHHBIX PaOOTHUKA MOTYT UMETh
JOCTYTI COTPYIHUKH, YTBEPKICHHBIE MPHUKA30M 3aBEIYIOIIETO.

3.4. Vcnonp30BaHue NEPCOHANBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUU C IIENSAMH,
OTIPENIeIMBITMH X TTOJYYCHHUE.

3.4.1. IlepcoHanbHble NaHHBIE HE MOTYT OBITh HCHOJb30BAHBI B LENAX NPUUYUHEHHUS
UMYIIECTBEHHOTO W MOPAJIBHOTO Bpela TpakIaHaM, 3aTPyJAHEHUS pealn3alHy MpaB U CBOOOT
rpaxknan Poccuiickoit @enepaunn. Orpannuenue npas rpaxzaaH Poccuiickoit denepanuu Ha
OCHOBE WCIIOJIb30BaHUSI WHPOpPMAUKM 00 WX CONMAIBHOM TIPOMCXOXIECHUH, O PpacoOBOW,
HaIlMOHAJIbHOM, SI3BIKOBOM, PEIMTHO3HOM U MapTHUHHOM MPUHAIICKHOCTH 3aIPEIICHO U KapaeTcst
B COOTBETCTBHH C 3aKOHOAATEITHCTBOM.

3.5. Ilepenaya nepcoHaNbHBIX JaHHBIX PAOOTHHKA BO3MOYKHA TOJIBKO C CO2ACUSL
pabommuuKka B CIy4asx, MpsiMO TIPETYCMOTPEHHBIX 3aKOHOIATEITLCTBOM.



3.5.1. Ilpu mepenaue NEPCOHANBHBIX JaHHBIX pPAa0OTHUKA paboTojaTenb JOJIKEH
cOOJTI01aTh CIIEAYIONINE TPEOOBAHUS:

e He coo0maTh TMEepCOHAJIbHBbIE JaHHBIE pabOTHHWKA TpeThel CTOpoHE 0Oe3
IIUCBbMEHHOI0 corylacusi paOOTHHKA, 3a MWCKIIOYEHUEM CIIydaeB, KOIjla 3TO
HEO0XO0AMMO B LIEJSIX MPEIYNPEKACHUS YTPO3bI )KU3HU U 3I0pPOBbIO pabOTHHUKA, a
TaKXe B CIIy4asiX, yCTAHOBJICHHBIX (hefiepalbHbIM 3aKOHOM;

e He coo0IAaTh NMEepPCOHAIbHBIC TaHHBIE paOOTHHKA B KOMMEPYECKUX LEJsX 0e3 ero
MUCHMEHHOTO COTJIACHS;

® PEAYNpPEIUTH JIUL, [OJYYarolUX IEPCOHANbHbIE JaHHble paOOTHHUKA, O TOM, 4TO
3TH JaHHbIE MOTYT OBbITb MHCIOJB30BAaHbl JIMIIb B ILEIAX, AJS KOTOPBIX OHHU
coOOmIeHBI, U TPeOOBAaTh OT ATHX JHIl MOATBEPHKACHUS TOTO, YTO 3TO IMPABHUIIO
cobmoeHo. Jluma, nosmydvarouue MepcoHajlbHbIe JAaHHbIE PAOOTHHKA, O0O0s3aHbI
COOIOATh PEXUM CEKPETHOCTH (KOH(PHICHIIMATBHOCTH) J[aHHOE MONOXKCHHE HE
pacrpocTpaHsieTcs Ha 0OMEH MEepCOHAIBHBIMU JAHHBIMU Pa0OTHUKOB B HOPSJIKE,
YCTAHOBJICHHOM (pe/iepaibHBIMH 3aKOHAMH;

e paspemiaTh AOCTYH K MEPCOHAIBHBIM JaHHBIM Pa0OTHUKOB TOJIBKO CHELMAIbHO
YIIOJIHOMOYEHHBIM JIMLIAM, ONPEAETICHHBIM IIPUKA30M [0 OPraHU3aLUH, [IPU 3TOM
yKa3aHHBIE JUIA JODKHBI MMETh NpPaBO IOJydaTh TOJBKO T€ TEPCOHAIBHBIC
JaHHble paOOTHHMKA, KOTOpble HEOOXOAUMBI JJISi BBINOJHEHHS KOHKPETHBIX
G yHKIHI;

e He 3ampamMBaTh HH(POPMALMIO O COCTOSIHUM 3/10pOBbsl pabOTHHMKA, 3a
UCKJIIOYEHUEM TeX CBEIEHHUH, KOTOpbIe OTHOCATCA K BOIPOCY O BO3MOKHOCTH
BBITIIOJTHEHUS] paOOTHUKOM TPYI0BOM (pyHKIINY;

e [epeAaBaTh MEPCOHAJbHbIC JaHHbIE PAOOTHUKA IPEICTABUTENSIM PAOOTHUKOB B
MOpsiIKe, YCTAaHOBJIEHHOM TpynoBBIM  KOJEKCOM, W OrpaHU4YUBaTh 3Ty
MHPOPMALIMIO TOJNBKO TEMH MEPCOHAJIBHBIMH JaHHBIMH paOOTHHKA, KOTOPHIE
HE00XOAMMBI JJIs BBIIIOJHEHUS YKa3aHHBIMU IIPEJCTAaBUTEIIAMU X (QYHKLUH.

3.5.2. llepemaya meEpCOHATBHBIX JMAHHBIX OT JEpXKaTeNsl WM €ro IpeIcTaBUTEIeH
BHEIIIHEMY IMOTPEOUTENI0 MOXKET JOMYCKAaTbCs B MHUHHUMAJIbHBIX OOBEMax U TOJBKO B LENAX
BBITTOJIHEHUS 33]1a4, COOTBETCTBYIONINX 00BEKTUBHOW MPUYHHE cOOpa 3TUX JAaHHBIX.

3.5.3. Ilpu nepenave nmepcoHANbHBIX JaHHBIX paOOTHHKA MOTPEOUTENSAM (B TOM YMCIE U B
KOMMEPUYECKHX IIeJIX) 3a Mpelesbl OpraHu3amuyd padoTomaTellb HE JOIDKEH COOoOINaTh 3ITH
JTaHHbIE TPEThel CTOpOHE 0e3 MUCBMEHHOIo corjiacus pabOTHHMKA, 32 MCKIIOYEHHEM CIydaes,
KOTJ]a 3TO HEOOXOJMMO B LENSAX MPEAYIPEKICHUS YTPO3bI )KU3HH U 3I0POBbIO paOOTHHKA HITH B
Cllyyasix, yCTAaHOBJIEHHBIX (eiepabHBIM 3aKOHOM.

3.6. Bce mepnl KOH(UIEHIINANBHOCTH NpU cOope, 00paboTKe U XpaHEHUH MEPCOHATIBHBIX
JAHHBIX COTPYIHMKA pacCHpOCTPaHAIOTCS Kak Ha OyMakHble, TaK M Ha 3JEKTPOHHBIE
(aBTOMaTU3MPOBAHHBIE) HOCUTEIN UHPOPMAIIIH.

3.7. He nomyckaercs OTBeYaThb Ha BONPOCHI, CBsSI3aHHbIE C Mepegaueil MepcoHaIbHOM
nHpopmanuu 1o tenedony win daxcy.

3.8. XpaHeHne NepcOHaNbHBIX JaHHBIX JOJDKHO MPOUCXOIUTH B MOPSAAKE, UCKITIOYAIOIIEM
WX yTpaTy WK X HEMPaBOMEPHOE HCIIOJIb30BaHHE.

3.9. Ilpu npuHATHM pELIeHUH, 3aTparuBalOIIUX HHTEpechl pabOTHHMKA, paboTodaTeNbh HE
UMeeT TIpaBa OCHOBBIBAaTbCS HAa TEPCOHATBHBIX JaHHBIX pPa0OTHHWKA, MOJYYEHHBIX
UCKJTIOUUTENIFHO B pE3yJbTaTe WX aBTOMATU3MPOBAHHOW OOPa0OTKHM WM HIEKTPOHHOTO
nonyueHusi. Paboronarens y4uThIBaeT JMUYHbIE KauecTBa pabOTHHKA, €ro JOOPOCOBECTHBIM U
3 PEKTUBHBIN TPYA.

4. JlocTyn K NePCOHATBbHBIM JAHHBIM

4.1. BHyTpeHHHH 0CTyH (IOCTYH BHYTPH OpPraHU3aIlnm).
4.1.1. IIpaBo goctyna K NepcoOHaJIbHBIM JaHHBIM COTPYIHHUKA UMEIOT:




4.1.2. TlepeyeHb ML, HMMEIOMUIMX JOCTYNl K TI€PCOHAIBHBIM JAaHHBIM PaOOTHHUKOB,
OIpesieNsIeTcsl MPUKa30M 3aBEAYIOLIEr0 U MUCbMEHHOTO 00s13aTeNIbCTBA O HEPA3IJIALICHUN
NEPCOHATBHBIX JaHHBIX pAaOOTHHUKOB.

4.2. BHemHUNA JOCTYII.

4.2.1. K 4nciy MaccoBbIX MOTpeOHUTENEH MEPCOHATBHBIX JaHHBIX BHE OPTaHU3AI[H MOXKHO
OTHECTH I'OCYJJapCTBEHHBIE U HETOCY1apCTBEHHbIE (PYHKIIMOHAIbHbIE CTPYKTYPBHI.

4.2.2. Hag3opHO - KOHTPOJBHBIC OpraHbl UMEIOT JOCTYN K WH(OpMAIUU TOJIBKO B chepe
CBOEHY KOMIIETECHIIHH.

4.2.3. Opranuzanuu, B KOTOpPbIE COTPYAHUK MOKET OCYIIECTBIATh MEPEUUCICHUS
JICHEXKHBIX CpPEACTB (CTpaxoBbleé KOMIIAHMH, HETrOCYAapCTBEHHbIE IE€HCHOHHBIE (DOHJIBL,
0JIarOTBOPUTEIbHBIE OpPraHU3aLMHU, KPEOUTHBIC YUPEKICHHS), MOTYT MOJIY4YUTh JOCTYH K
NEPCOHAIbHBIM JaHHBIM pa0OTHHUKA TOJBKO B CIIy4ae €ro MMCbMEHHOTO Pa3peIIeHus.

4.2.4. Ipyrue opraHuzaiui.

Ceenenus o paboTaroleM COTPYAHUKE WIN YK€ YBOJIEHHOM MOTYT ObITh IIPEJOCTaBIICHBI
JPYroii OpraHu3alry TOIBKO ¢ MMCBMEHHOTO 3ampoca Ha OJaHKe OpraHu3aluu, ¢ MPUIOKEHUEM
KOIMH HOTapUaIbHO 3aBEPEHHOT0 3as1BJIEHUS paOOTHHKA.

[lepconanbHble JTaHHBIE COTPYJHUKAa MOTYT OBITh IMPENOCTABIEHbI POJICTBEHHUKAM WM
YJICHaM €r0 CEMbH TOJIBKO C MIMCbMEHHOTO pa3pellieHns: CaMOro COTPYIHUKA.

B cnyuae pazBoga ObiBIIas Cyrpyra (Cympyr) HMEIOT MPaBO OOPATHTHCS B OPTaHU3AIMIO C
NUCbMEHHBIM 3aIIPOCOM O pazMepe 3apaboTHOM IIaThl coTpyAHUKa 6e3 ero cornacus (YK P®).

5. 3ammTa nepcoHaNbHBIX JaHHBIX

5.1. Tlom yrpo3oi wIM OMACHOCTHIO YyTpaThl NEPCOHANBHBIX JaHHBIX I[MOHUMAETCs
€IMHUYHOE WM KOMIUIEKCHOE, pealbHO€ WM TOTCHIMAIbHOE, AKTUBHOE WJIM TACCHUBHOE
MPOSIBIICHUE 3JI0YMBIIUIEHHBIX BO3MOXHOCTEH BHEIIHUX WJIM BHYTPEHHUX HCTOYHHKOB YIPO3BI
co31aBaTh HEOIArONpPHUATHBIC COOBITHS, OKAa3blBaTh JIECTAOMIU3HPYIOMISE BO3JCHCTBHE Ha
3alUIIaeMyI0 HHPOPMAIIHIO.

5.2. Puck yrpo3sl Jr00bIM HHPOPMAITMOHHBIM pecypcaM CO3JAl0T CTUXHUIHBIC OCICTBUS,
SKCTpeMallbHbIE CHUTYallud, TEPPOPUCTUYECKUE ICHCTBHS, aBapuu TEXHHUUYECKUX CPEICTB U
JUHUW CBSI3M, JApyrue OOBEKTHUBHBIE OOCTOATENHCTBA, a TaKXKe 3auHTEPECOBAHHBIE U
HE3aWHTEPECOBAaHHBIC B BOSHUKHOBEHUH YIPO3bI JUIIA.

5.3. 3amuTa nepcoHaNbHBIX JAHHBIX MPEACTABISIET COOOM KECTKO periaMeHTUPOBAHHBIN U
TUHAMHYECKU-TEXHOJIOTHUECKUI TMPOoLecC, NPeAYNPEeKIAONINil HapylIeHHe JIOCTYIMHOCTH,
I[EJIOCTHOCTH, TOCTOBEPHOCTH M KOH(DUICHIIMAILHOCTH MEPCOHATBHBIX TaHHBIX U B KOHEYHOM
cuere OO0ECTEeUMBAIONIMK JIOCTATOYHO HAJEXKHYI Oe30MacHOCTh WHGOpMaIlMu B MPOLEecce
yIpaBiIeHYECKON U MPOU3BOACTBEHHOM AedarenbHocTu JJOVY .

5.4. 3amuTa nepcoOHANbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOI'0 MX HCIOJIb30BAHUS
WM yTpaThl JOJDKHA OBITH OOecredeHa paloTojaTereM 3a CYET €ro CpPEeJCTB B MOPSIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMHU.

5.5. "BuyTtpeHnHss 3ammTa".

5.5.1. OCHOBHBIM BUHOBHHKOM HECAaHKIIMOHUPOBAHHOTO JOCTyMa K MEPCOHAIBHBIM
JIAHHBIM SIBJISIETCS, KaK MPaBWIIO, TEPCOHAN, pabOTaOMUNA C JOKYMEHTAaMU M 0a3aMH JaHHbBIX.
PermameHnTarusi 1octymna nepcoHana K KOH(HIEHIIMAIBHBIM CBEACHHUSIM, JOKYMEHTaM U 0a3am
JAaHHBIX BXOJUT B YHCIIO OCHOBHBIX HalpaBJICHUH OpraHU3aIMOHHOHN 3alUThl MHPOPMAIUU U
mpeaHa3HaueHa JUIisl pa3rpaHudeHHs MOJTHOMOYUN MEXKIY PYKOBOAUTEISIMHU M CHEIUAIUCTAMU
OpraHu3aIiy.

5.5.2. Jlna obecrieyeHUs BHYTPEHHEH 3allUThl TMEPCOHANBHBIX JaHHBIX PaOOTHUKOB
HEO0OXOIMMO COOTIOAATh PSJT MEP:

® OrpaHWYCHHE H perilaMeHTAllusl COocTaBa pPab0OTHUKOB, (PYHKIIMOHAIbHEBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PUACHIINATHHBIX 3HAHHI;,




e cTporoe wu3duparenbHOe U OOOCHOBaHHOE pacHpeleNieHHe JOKYMEHTOB H
nH(popMaIuu Mexay pabOTHUKaAMU;

® palMOHAJIBHOE pa3MElIeHWe pabdoynx MecT pabOTHUKOB, TIPH KOTOPOM
UCKITIOYAIOCHh ObI OECKOHTPOJIBHOE MCIIONb30BAaHKE 3aIIUIIAeMO HH(OpMAIIUH;

e 3HaHWE paOOTHHKOM TPeOOBaHMH HOPMATHBHO-METOJMYECKHX JIOKYMEHTOB IIO
3amuTe HHGOPMAIMU U COXPAHEHUH TalHBI;

¢ HaIMYhEe  HEOOXOAMMBIX  YCIOBMH B  TOMEIIEHHMH Uil paboTBl ¢
KOH(bI/IZ[eHI_II/IaJIbHBIMI/I JAOKYMCHTaMH 1 6azaMu JaHHBIX,

e OmpezAereHUE U PEriaMeHTAlusl COCTaBa PabOTHHKOB, MMEIOUIMX MPABO JIOCTyIa
(BXx0/1a) B MOMEIIIEHHE, B KOTOPOM HaXOJUTCS BHIYUCIUTEIbHAS TEXHUKA;

e OpraHu3alys MOpsAIKa YHUUTOXKEHHS HHPOPMALINH;

® CBOEBPEMEHHOE BBISBIICHUE HapyIIEHUS TPeOOBaHMUU pa3peIIUTEILHON CHCTEMBI
AocTyna pabOTHUKAMH MOpa3/IeIeHus;

° JIMYHBIC [OC€JIa MOT'YT BbIAAaBaTbCAd Ha pa6oqne MECTa TOJIBKO 3aBE€AYHLINM
paGOTHI/IKaM OTACJIa ICPCOHAIAa U B UCKIIIOYUTCIIbHBIX CIIy4asaX, MO NUCbMCHHOMY

Pa3pelICHUI0 PYKOBOJUTENS YUPSKICHHS, - PYKOBOAMTEIIO CTPYKTYPHOTO
nmojapasaelieHuss (HampuMmep, TpH IOATOTOBKE MATEPHATIOB JUISl aTTECTAI[uh
paboTHHKA).

5.5.3. 3amura nepcoHaNnbHbIX JAHHBIX COTPYAHHMKA Ha 3JIEKTPOHHBIX HOCHUTEISIX.
Bce manku, comeprkaiue nepcoHalbHbIE JaHHBIE COTPYAHUKA, TOKHBI OBITH 3aIUICHBI
OT TIOCTOPOHHHMX JIUII.

5.6. "Buentnsis 3ammra”.

5.6.2. Ilox TOCTOPOHHMM JIMIIOM [OHMMaeTcs Joboe JIMIo, HEe HMerollee
HEIOCPEJICTBEHHOIO OTHOILIEHUS K JAEATEIbHOCTH KOMIIAHUH, MTOCETUTENH, PAOOTHUKHU JIPYIHX
OpraHU3alMOHHBIX CTPYKTYp. [locTopoHHKE MuIa He TOJKHBI 3HATh pacnpeneneHue QyHKIUM,
paboune TpoIEecChl, TEXHOJOTHIO COCTAaBICHHs, O(GOPMIICHHUS, BEICHUS W XpaHCHHS
JIOKYMEHTOB, JIeJ1 1 pabourX MaTepuasoB B OT/AEJE IEpCoHaa.

5.6.3. [lna oOecniedeHus BHEIIHEH 3aIIUTHl TMEPCOHAIBHBIX JAHHBIX COTPYAHHUKOB
HEO00XO0IUMO COOII0aTh PS Mep:

- IOPSIIOK IIpUEMa, yUeTa U KOHTPOJIS IeATENbHOCTH ITOCETUTENEH;

- IOPSIIOK OXPaHbl TEPPUTOPHH, 31aHUH, IOMEIICHNN;

- TpeOOBaHUs K 3a1UTe MHPOPMAILIMK TP UHTEPBBIOUPOBAHUU U COOECEIOBAHUSIX.

5.7. Bce nuua, cBA3aHHbIE € TIOTy4YeHUEM, 00paOOTKON U 3aIMTON EPCOHANBHBIX JaHHBIX,
00s13aHbl OJIUCATh 0053aTEIBCTBO O HEPA3TJIAIIEHNN IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB.

5.8. ITo BO3MOXHOCTH NEPCOHATIBHBIE TAHHBIE 00€3TUYNBAIOTCS.

5.9. Kpome Mep 3auiuThl MEPCOHANBbHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJIATEIbCTBOM,
paboronarenu, paOOTHUKM W WX NPEACTAaBUTENH MOTYT BbIpabaThiBaTb COBMECTHBIE MEpPHI
3aIUThl IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. IIpaBa n o0s13aHHOCTH Pa0OTHUKA

6.1. 3akperuieHue npaB pabOTHUKA, PETIAMEHTUPYIOLIMX 3aIIUTy €ro MEepCOHAIbHBIX
TAHHBIX, 00ECTIEYMBAET COXPAHHOCTD MOJHOM U TOYHOW HH(OPMALIHK O HEM.

6.2. PaboTHUKM W WX TMPEACTABUTEIN MOJKHBI OBITh O3HAKOMIICHBI IO/ PACIHCKY C
JIOKyMEHTaMH OpTaHH3aIH, YCTAHABINBAIONIUMHU TOPSIOK 00paOOTKH MEPCOHATBHBIX JTaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00JACTH.

6.3. B mensx 3amuThl MEPCOHAIBHBIX JTaHHBIX, XPAHANMXCA y padoTomaTeliss, pabOTHHK
UMEET MPaBo:

e - TpcOOBaTh WCKIIOUCHUS WM HWCIPABIICHUS HEBEPHBIX WM  HEMOJHBIX
MEPCOHANTBHBIX TAHHBIX;



e Ha CBOOOJHBINM OECIUIATHBIM JOCTYN K CBOMM IEPCOHATBHBIM JaHHBIM, BKIIIOUas
MpaBo Ha MOJyYeHHUE KOMHM JIF0O0H 3armncH, coaeprKaIieil mepcoHaabHbIC TaHHbIC;

® T[IepCOHAJbHBIC JAaHHBIE OIEHOYHOIO XapakTepa [JOMOJHUTH 3asBJICHUEM,
BBIPXKAIOIINM €0 COOCTBEHHYIO TOUYKY 3PCHUS;

® OIpEeNeNsITh CBOMX MPEACTaBUTENCH ISl 3aIIUTHI CBOUX IEPCOHATIBHBIX TaHHBIX;

® Ha COXpaHEHHUE M 3alIUTy CBOEH JTUYHOM U CEMEITHOM TalHBbI.

6.4. PaGoTHHK 00s13aH:

e repenaBaTh pabOTONATENIO WM €ro MPEICTABUTEII0 KOMIUICKC JOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX TICPCOHANBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAHOBJICH
TpynoBbiM KogekcoMm PD;

® CBOEBPEMECHHO COO00maTh paboromarento 00 W3MEHEHWH CBOHMX INEPCOHAIBHBIX
TAHHBIX.

6.5. PaboTHuku craBAT paboTojaTens B M3BECTHOCTh 00 M3MEHEHUH (aMIIUU, WUMEHHU,
OTUYECTBA, JATHl POXICHHS, YTO TOIy4aeT OTPAKCHHWE B TPYAOBOH KHIDKKE HA OCHOBAaHUU
MPEJICTAaBICHHBIX JOKYMEHTOB. [Ipn HE0OXOIMMOCTH W3MEHSAIOTCS JaHHbIE 00 00pa3oBaHUH,
npodeccuu, CrenuaIbHOCTH, PUCBOCHUH HOBOTO pa3psiaa U mp.

6.6. B 1emsix 3amuThl YaCTHOW JKU3HU, JTMYHON M CeMEWHON TailHbl paOOTHUKHU HE JOTKHBI
OTKa3bIBaThCS OT CBOETO TpaBa Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C WX COTJIACHS,
MOCKOJIBKY 3TO MOXET MOBJIeUb MPUUYNHEHUE MOPAIbHOTO, MAaTEPHAILHOTO Bpe/a.

7. OTBETCTBEHHOCTH 32 pa3rianeHue KOHPpUIeHIHAIbHOI
uHpopManum, CBA3aHHOI ¢ NePCOHATbHBIMU JAHHBIMH

7.1. IlepcoHanbHasi OTBETCTBEHHOCTh - OJHO M3 TJIaBHBIX TpeOOBaHMM K OpraHuzaluu
(YHKLIMOHUPOBAHUS CHUCTEMbI 3alUTHl MEPCOHAIBLHOW MH(OPMAILMU U 00s3aTENbHOE YCIOBHUE
obecnieueHus 3¢ (HEKTUBHOCTHU 3TON CUCTEMBI.

7.2. KOpuanyeckue u (uU3MYECKUE JIMIA, B COOTBETCTBUM CO CBOUMH MOJIHOMOYMSIMHU
Blajaeomue uHpopManuendn o TrpakaaHax, IOJydarollue U UCHOJb3YIOIIUE €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoi Penepanuy 3a HapyleHue
pexuMa 3aiuThl, 00pabOoTKU U MOPsAKa UCIIOIB30BAHUS 3TOU HH(OPMALIUK.

7.3. PykoBoauTenb, paspelaroliuii JOCTYyNl COTPYAHMKA K KOH(HIECHIHMAILHOMY
JIOKYMEHTY, HECET MePCOHAIIbHYIO OTBETCTBEHHOCTD 3a JAHHOE Pa3pelIeHHE.

7.4. Kaxnaplii cOTpyJHUK OpraHU3ally, NOIy4aroumuil st paboTsl KOH(UIEHINANbHBINA
JOKYMEHT, HECeT eJMHOJMYHYI0 OTBETCTBEHHOCTh 3@ COXPAaHHOCTb HOCHUTENS U
KOH(HIEHIIMATBHOCTh HH(POPMAIIHH.

7.5. Jluua, BUHOBHBIE B HApyILIEHMM HOPM, PETYIUPYIOLIUX MOJIydeHHe, 0O0paboTKy u
3alIUTY MEPCOHAIBbHBIX JAHHBIX PA0OTHUKA, HECYT AUCHUIUIMHAPHYIO, aIMHUHHMCTPATUBHYIO,
IpaXXAaHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (hefepaibHbIMU
3aKOHAMH.

7.5.1. 3a HeWcHOJHEHWE WJIM HEHAJIEXKAIIee HCIOTHEHHE PaOOTHUKOM IO €ro BUHE
BO3JIOKEHHBIX Ha Hero 00s3aHHOCTEH MO COOJIOAEHUIO YCTAaHOBJIEHHOTO MOpsaKa paboThl co
CBEICHMSIMM  KOH(QHUAECHLUMAIbHOIO  XapakTepa  paborojarenb  BOpaBe  NPUMEHATh
pelycMOTpeHHbIE Tpy10BbIM KOAEKCOM JUCLUIUIMHAPHBIE B3BICKAHUS.

7.5.2. JIomKHOCTHBIE JIMIA, B OOS3aHHOCTh KOTOPBIX BXOAWUT BEACHUE IEPCOHATBHBIX
JAHHBIX COTPYJOHHMKA, OO0s3aHBl O00ECHeYUTh KaXXJOMYy BO3MOXHOCTh O3HAKOMIIGHHUS C
JOKYMEHTaMH ¥ MaTepualaMy, HEOCPEACTBEHHO 3aTPAaruBalOLMMU €ro MpaBa U CBOOO/IbI, €CIIU



WHOE HE MPEAYCMOTPEHO 3aKOHOM. HempaBOoMepHBI OTKa3 B MPENOCTABICHUU COOpaHHBIX B
YCTAaHOBJICHHOM TMOpSJKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE MPEJOCTAaBIEHUE TaKHUX
JOKYMEHTOB WM WHOW wuHOpMamuu B CiIydasXx, MOPEAYCMOTPCHHBIX 3aKOHOM, JIMOO
MPEIOCTABIICHUE HEIOJIHOM WM 3aBeIOMO JIOKHOW HH(pOpMAIMU - BJIEYET HAJIOXKEHHE Ha
JOJDKHOCTHBIX JIMIl aJMMHUCTPAaTHBHOTO miTpadga B pasmepe, onpeaensiemoM Kopekcom 00
aIMUHUCTPATUBHBIX IPABOHAPYILIECHUSX.

7.5.3. B coorBercTtBUM C ['paxkgaHCKUM KOAECKCOM JIHIA, HE3aKOHHBIMH METOJIaMU
MOJyYUBIINE UH(GOPMALIMIO, COCTABISIONIYIO CIY)XEOHYI0 TaliHy, 00s3aHbl BO3MECTUTH
NPUYMHEHHBIC YOBITKH, IPUYEM TaKas e 00s13aHHOCTh BO3JIaraeTcsi 1 Ha pabOTHUKOB.

7.5.4. YroyioBHas OTBETCTBEHHOCTh 32 HApYLUIEHUE HEPUKOCHOBEHHOCTH YAaCTHOM KU3HU
(B TOM 4HMCIIE HE3aKOHHOE COOMPAHUE WM PACTIPOCTPaHEHUE CBEICHUI O YaCTHOM KU3HU JIMIIA,
COCTaBIISIIOLIETO €ro JUYHYI0 WIH CeMEiHylo TaliHy, 0e3 ero corjiacus), HEHpaBOMEpPHBII
JOCTYIl K OXpaHsAeMOH 3aKOHOM KOMIIBIOTEPHOH HH(pOpMAIMK, HENPaBOMEPHBIA OTKa3 B
MPEIOCTABIEHUU COOPAHHBIX B YCTAHOBJICHHOM MOPSJIKE JTOKYMEHTOB M CBEICHUU (€Clu ITH
JIesiHUSI TIPUYUHWIN Bpell IIpaBaM U 3aKOHHBIM MHTEpPEcaMm Ipak/iaH), COBEPILECHHbIC JIMIIOM C
MCIIOJIb30BAaHUEM CBOETO CIIY)KeOHOTO MOJIOKEHHUS Haka3blBaeTcsa MITpadoM, JUO0 JHIIEHUEM
mpaBa 3aHUMAaTh ONPEEICHHBIC TOJDKHOCTU WM 3aHUMATHCS ONPEICTICHHOU NeATEIbHOCTHIO,
6o apectoM B cootBeTcTBUU ¢ YK PO.

7.6. HenmpaBoMepHOCTh JEATEILHOCTH OPTraHOB TrOCYJApPCTBEHHOM BJIACTHM M OpraHU3AIMM
no cOOpy W HCMOJb30BAaHUIO MEPCOHAIBHBIX JAHHBIX MOXET OBITh YCTAHOBJICHA B CyA€OHOM
MOPSIZIKE.
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